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SCOPE AND PURPOSE

This policy template is designed for Registered Investment Advisers (RIAs)

subject to SEC registration requirements. Fill in bracketed sections with

firm-specific information. Review annually and update upon material changes.

PART 1A - BUSINESS INFORMATION

1.1  Firm Identification

Legal Name: [FIRM LEGAL NAME]

CRD Number: [CRD NUMBER]

Principal Office: [ADDRESS, CITY, STATE, ZIP]

Phone: [PHONE]  |  Website: [URL]

1.2  Business Activities

Primary business: [Describe advisory services]

AUM (Regulatory): $[AMOUNT]  |  Type: Discretionary / Non-Discretionary

1.3  Ownership Structure

Ownership type: [Sole Proprietor / LLC / Corporation / Partnership]

Owners (>25%): [NAME, % ownership, title]



PART 1A - REGISTRATIONS AND REPORTING

2.1  Registration Status

SEC-registered: Yes / No  |  Effective date: [DATE]

State registrations (if applicable): [LIST STATES]

2.2  Affiliated Persons and Entities

List all affiliated persons and entities required under Part 1A Section 7:

[Affiliate name, relationship, CRD, registration status]

2.3  Custody

Custodian(s): [CUSTODIAN NAME(S)]

Custody arrangement: [Describe qualified custodian arrangement]

Surprise examination: Required / Not required  |  Reason: [EXPLAIN]

2.4  Annual Updating Amendment

Filing deadline: Within 90 days of fiscal year end ([FISCAL YEAR END DATE])

Promptly amend: Upon material changes to Items 1, 3, 9, or 11.

2.5  Schedule D Reporting

Complete all Schedule D sections for each checked item in Part 1A.

Retain supporting documentation for each disclosure.



PART 2A BROCHURE - ADVISORY SERVICES AND FEES

3.1  Services Offered (Item 4)

[Describe each advisory service: portfolio management, financial planning,

retirement planning, tax planning, estate planning, other]

Tailored advice: [Describe how advice is tailored to individual clients]

3.2  Fee Schedule (Item 5)

Asset-based fees: [BASIS POINTS or % per annum on AUM tiers]

Flat/Hourly/Subscription: [RATE and description]

Billing: [In advance / In arrears], [Monthly / Quarterly]

Account minimum: $[MINIMUM]  |  Fee negotiability: [Yes / No]

3.3  Other Compensation (Item 5)

[Disclose commissions, 12b-1 fees, sales loads, or other economic benefits]

PART 2A - CONFLICTS OF INTEREST (Item 10 & 11)

4.1  Material Conflicts

Proprietary products: [Disclose if firm recommends own products]

Soft dollars: [Describe any soft dollar arrangements per Section 28(e)]

Referral arrangements: [Disclose solicitor/referral fee arrangements]

Broker-dealer affiliation: [Disclose if principals are registered reps]

4.2  Conflict Mitigation

[Describe policies and procedures to manage or mitigate identified conflicts]



PART 2A - METHODS OF ANALYSIS AND INVESTMENT STRATEGIES (Item 8)

5.1  Methods of Analysis

[Fundamental / Technical / Quantitative / Cyclical analysis]

Data sources: [Bloomberg / FactSet / proprietary models / research reports]

5.2  Investment Strategies

Strategy 1: [Name] -- [Description, time horizon, risk profile]

Strategy 2: [Name] -- [Description, time horizon, risk profile]

Strategy 3: [Name] -- [Description, time horizon, risk profile]

5.3  Significant Investment Risks

[List material risks: market, liquidity, concentration, credit, interest rate,

currency, alternatives, and any strategy-specific risks]

PART 2A - DISCIPLINARY HISTORY (Item 9)

6.1  Disclosure Statement

[ ] No reportable disciplinary events for firm or management persons.

[ ] Reportable event: [Describe event, date, regulatory body, resolution]

6.2  Review Procedure

CCO reviews BrokerCheck and IAPD annually for all supervised persons.

New hires screened prior to association. Material events disclosed promptly.



PART 2B - SUPERVISED PERSON SUPPLEMENTS

Complete one supplement per supervised person who provides advisory services

and who has direct client contact or authority over client assets.

7.1  Supplement Template

Name: [SUPERVISED PERSON FULL NAME]

CRD Number: [CRD]  |  Title: [TITLE]

Education: [Degree, School, Year]

Business Background (past 5 years): [Employer, title, dates]

Disciplinary History: [None / Describe reportable events]

Other Business Activities: [None / Describe outside business activities]

Additional Compensation: [None / Describe bonuses, sales awards]

Supervisor: [NAME, Title, Phone]

PART 3 / FORM CRS - CLIENT RELATIONSHIP SUMMARY

8.1  Introduction

[FIRM NAME] is registered with the SEC as an investment adviser.

8.2  Relationships and Services

We offer: [List services -- portfolio management, financial planning, etc.]

8.3  Fees, Costs, Conflicts, and Standards of Conduct

Our fees: [Summarize fee schedule]

Conflicts: [Key conflicts in plain English]

Standard: Fiduciary -- act in your best interest at all times.

8.4  Required Conversation Starters

"Given my financial situation, should I choose an investment advisory

service? Why or why not?"

"How will you choose investments to recommend to me?"

Last Updated: [DATE]  |  Generated via RegAxis -- regaxis.polsia.app


